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PROCEDURE CHECKLIST

Chapter 23: Mixing Medications in One Syringe, Using One Ampule and Vial

Check (() Yes or No

	PROCEDURE STEPS
	Yes
	No
	COMMENTS

	1. Prepares and administers medications according to “Medication Guidelines: Steps to Follow for All Medications.”
	
	
	

	2. Checks compatibility of medications.
	
	
	

	3. Before beginning, determines total volume of all medications to be put in the syringe and whether that volume is appropriate for the administration site.
	
	
	

	4. When recapping sterile needles, uses a needle capping device or approved one-handed technique that has a low risk of contaminating the sterile needle (see Procedure Checklist Chapter 23: Recapping Needles Using One-Handed Technique).
	
	
	

	5. Recaps needles throughout, using a needle capping device or approved one-handed technique that has a low risk of contaminating the sterile needle. 
	
	
	

	6. Maintains sterility of needles and medication throughout the procedure.
	
	
	

	7. Cleanses tops of vial with alcohol prep pad (according to agency procedure).
	
	
	

	8. Withdraws from the vial first. Places needle cap on opened sterile alcohol wipe wrapper (sterile field).
	
	
	

	9. Draws up same amount of air into syringe as the total ordered dose for the medication in the vial.
	
	
	

	10. Keeping the tip of the needle (or needleless device) above the medication, injects the amount of air equal to the volume of drug to be withdrawn from the vial.
	
	
	

	11. Without removing the needle (or needleless device) from the vial, inverts the vial and withdraws the ordered amount of medication.
	
	
	

	12. Using correct technique, expels any air bubbles and measures dose at eye level. Removes air bubbles, rechecks dosage, and withdraws more or ejects drug as needed (see Procedure Checklist Chapter 23: Mixing Medications in One Syringe, Using Two Vials).
	
	
	

	13. Recaps and removes needle, places on opened, sterile alcohol wipe.
	
	
	

	14. Attaches a filter needle to the syringe (if not done at step 8).
	
	
	

	15. Flicks or taps the top of the ampule to remove medication trapped in the top of the ampule. Alternatively, shakes the ampule by quickly turning and “snapping” the wrist.
	
	
	

	16. Uses ampule snapper, or wraps 2×2 gauze pad or unwrapped alcohol wipe around neck of the ampule; using dominant hand, snaps off the top.
	
	
	

	17. Breaks ampule top away from the body.
	
	
	

	18. Does not touch the neck of the ampule with the needle while withdrawing medication.
	
	
	

	19. Uses one of the following techniques to withdraw correct amount of medication (filter needle should still be on the syringe):

a. Inverts ampule, places needle tip in liquid, and withdraw all of medication. Does not insert needle through the medication into the air at the top of the inverted ampule

b. Alternatively, tips ampule, places needle in liquid, and withdraws medication. Repositions ampule so that needle tip remains in the liquid.
	
	
	

	20. When drawing up second medication (from ampule) does not draw excess medication into the syringe. If this occurs, recognizes error, discards, and repeats procedure.
	
	
	

	21. Draws enough air into the syringe to clear the filter needle (see Technique 23-4 in Volume 2), about 0.2 mL.
	
	
	

	22. Recaps and removes filter needle and discards it in the sharps container.
	
	
	

	23. Attaches the “saved” (or new) sterile needle for administration.
	
	
	

	24. Holds syringe vertically and checks exact medication dose at eye level. (Plunger should be at the “total combined dose + 0.2 mL” line).
Alternatively, ejects the air (“ drop to the top”) and checks that the total combined dose is correct, with no air in the syringe.
	
	
	

	25. If total dose is not exact, discards medication and begins again.
	
	
	

	26. Recaps administration needle, using accepted technique.
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