PAGE  

PROCEDURE CHECKLIST

Chapter 23: Administering Oral Medications
Check (() Yes or No

	PROCEDURE STEPS
	Yes
	No
	COMMENTS

	1. Prepares and administers medications according to “Medication Guidelines: Steps to Follow for All Medications.”
	
	
	

	Tablets and Capsules

	2. If pouring from a multi-dose container, does not touch the medication. Pours the tablet into the cap of the bottle, then into the medication cup.
	
	
	

	3. Pours correct number into medication cup.
	
	
	

	4. If necessary to give less than a whole tablet, breaks scored tablet with hands; uses a pill cutter if necessary. Does not break unscored tablet.
	
	
	

	5. If drug is unit-dose, does not open package; places entire package in paper (soufflé) cup.
	
	
	

	6. If patient has difficulty swallowing, checks to see if the pill can be crushed. If so, mixes with soft food, such as applesauce.
	
	
	

	7. Pours all medications scheduled at the same time into the same cup, except uses separate cup for any medications requiring pre-administration assessment (e.g., digoxin).
	
	
	

	8. If patient is able to hold it, places tablet or medication cup in her hand. If unable to hold it, places medication cup to her lips and tips the pill(s) into her mouth.
	
	
	

	9. Provides liquid to swallow the pills.
	
	
	

	Sublingual Medications

	10. Places, or has patient place, the tablet under the tongue and hold there until completely dissolved.
	
	
	

	Buccal Medications

	11. Places, or has patient place, the tablet between cheek and teeth and hold there until completely dissolved.
	
	
	

	Liquids

	12. Shakes the liquid, if necessary, before opening the container. 
	
	
	

	13. Places bottle lid upside down on the counter.
	
	
	

	14. Holds bottle with label in palm of the hand.
	
	
	

	15. Pours medication, slightly twists bottle when finished to prevent dripping.
	
	
	

	16. If medication drips over bottle lip when pouring, wipes with a clean tissue or paper towel—only the outside lip of the bottle.
	
	
	

	17. Holds medication cup at eye level to measure dosage.
	
	
	

	18. Positions patient in high Fowler’s position if possible; or raises head of bed as much as allowed; or uses side-lying position.
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