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PROCEDURE CHECKLIST

Chapter 23: Adding Medications to Intravenous Fluids

Check (() Yes or No

	PROCEDURE STEPS
	Yes
	No
	COMMENTS

	1. Prepares and administers medications according to “Medication Guidelines: Steps to Follow for All Medications.”
	
	
	

	2. Determines whether the ordered medication(s) are compatible with the intravenous solution and with each other.
	
	
	

	3. Recaps needles throughout, using a needle-capping device or approved one-handed technique that has a low risk of contaminating the sterile needle (see Procedure Checklist Chapter 23: Recapping Needles Using One-Handed Technique).
	
	
	

	4. Correctly calculates the amount of medication to be instilled into the intravenous solution.
	
	
	

	5a. Removes any protective covers and inspects the bag/bottle for leaks, tears, or cracks. 
	
	
	

	5b. Inspects the fluid for clarity, color, and presence of any particulate matter. 
	
	
	

	5c. Checks the expiration date.
	
	
	

	6. Using the appropriate technique, draws up the ordered medication (see Procedure Checklist Chapter 23: Preparing and Drawing Up Medications from Ampules; Procedure Checklist Chapter 23: Preparing and Drawing Up Medications from Vials; Procedure Checklist Chapter 23: Missing Medications in One Syringe, Using Two Vials; Procedure Checklist Chapter 23: Mixing Medications in One Syringe, Using One Ampule and Vial; and Procedure Checklist Chapter 23: Mixing Medications in One Syringe, Using a Prefilled Cartridge and Single-Dose Vial—For Intravenous Administration).
	
	
	

	Adding Medication to a New IV Bag or Bottle
	
	
	

	7. Cleanses the injection port on the bag with an antimicrobial swab.
	
	
	

	8. Removes the cap from the syringe, inserts needle or the needleless vial access device into the injection port and injects the medication into the bag, maintaining aseptic technique.
	
	
	

	9. Removes syringe from injection port; if using a needle, disposes of syringe and needle.
	
	
	

	10. Mixes the intravenous solution and medication by gently turning the bag from end to end.
	
	
	

	11. Places label on bag so that it can be read when the bag is hung.
	
	
	

	12. Makes sure the label does not cover the solution label or volume marks.
	
	
	

	13. Disposes of used equipment, syringe, or needleless access device, appropriately.
	
	
	

	Adding Medication to an Infusing IV

	14. Follows Steps 1–6, preceding.
	
	
	

	15. Determines compatibility of medication and existing solution.
	
	
	

	16. Notes volume remaining in existing IV and amount needed for dilution of medication (solution must be adequate to dilute the medication).
	
	
	

	17. Clamps the running IV line.
	
	
	

	18. Cleanses IV additive port with antimicrobial swab.
	
	
	

	19. Removes cap from syringe; inserts needle or needleless vial access device into the injection port; injects medication in to the IV bag; maintains aseptic technique. If using a needle, withdraws needle from injection port and disposes of needle and syringe safely.
	
	
	

	20. Mixes IV solution and medication by gently turning the bag from end to end. Keeps the bag above the level of the patient’s IV insertion site.
	
	
	

	21. Places label on bag so that it can be read when the bag is hung.
	
	
	

	22. Makes sure the label does not cover the solution label or volume marks.
	
	
	

	23. Unclamps IV line and runs IV at prescribed rate.
	
	
	

	24. Disposes of used equipment, syringe, or needleless access device, appropriately.
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